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OFFICE OFTHE SECRETARY OF ST'ATE 

DEPARTMENT OF ARCHIVES AND HISTORY 
I 1 RECORDS MANAGEMENT. DIVISION 

I 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
L I  .I. 

~ 

INSTRUCTIONS: See Publication No. 76-P,M-? for instructions on completing this form. Forward sign+d original to 
Department of Archives and History, Records Management Division. 330 CaDitol Avenu?, ,Atlanta, Georgia, 30334, - 

I 

*- 
Attention: Scheduling Section. - 

Agency Address 

April 9, 1979 Motor Carrier Unit 
ipplication Number 959 E. Confederate Ave. 

Georgia wpt. of ptblic 
Safety ipplication Date 

--__II 

Atlanta, Georgia 
~ _ . _ ~ _ ~ _ _ _ ~ ~ - ~ ~ ~ ~ - - - - - .  ~- __ --- ~- ____~ ~- 

!. Person to Contact Working Title 
Captain Fred.Portwood Supervisor 

/ ---- 
- 

FOR RECORDS MANAGEMENT USE - . __ 
Application Number 

-. ~~ 
~ ~ - 

~~ . 

Telephone Number 

' a. 
b. 

0 void ~ ~ - - - 
__.__I_._ 0 Amend ApPliwiaNo._=_ :=-= -_-,,,..Check .Q_n_e:-C-Changc-O_ S_u~ercede: _ _ _ ~  _.I__I ___ c. . 

[, Da.es of Series 
larliest Latest  

19 Estaoiisn Retention Schedu1e;'tecord will continue to accumulate. 
0 Dispose of present accumulation: Ao further accumulation anticipated. 

5. Records Series Title (followed by title used in office; if different) 

Motor Carrier Inspection Report ~g 
I 

What is the function of the Division and the Office in which this record series i s  created? 
I- 1 9 7 4 1  -. . ..._I 1979 

i. Division and Office Function 

The Driver Supprt Division provides aMnistmtive supervisory supprt to the Driver 
Services Section, kxident Reprting Section, No-Fault Insurance and Permits Sedion, 
Wtor Vehicle Inspection Section, and Motor Carrier Unit. 
of the Division are directed toward the improvanent of driver capabilities: mtor vehicle 
safety: accident and enforcement reporting: and assurance of driver insurabilitfj 

The responsibilities 

... . 
-.--___ - 
I. Record Series Description This file contains the following documents (include form numbersand rifles, if any): 

Axtach samples of the file. 

Documentsrelating to: inspecting motor carriers (for hire), motor carrier's records and &vier's rec 

Included are: Motor Carrier Inspection Unit Report (Eorrn 3P8--172) and MCIU Monthly 
~~. Recapitulation bf Violations 'Disclosed. (~MCIU Form #1A) 

- 
. 1 

~ 
. .  

File i s  arranged: Alphabetically by company name. 
/ 
i-- --__-I -- - __.I._ I_ 

5. Monthlv Reference Rate How often are records referred to which are: 

One to six months old -----: " 5  Seven to twelve months old 1 Thirteen to twenty-four months old -. i ---; 
. twenty-five months and older-o--. ? 

L:~;--- ~ ___.______I__ .____-_l___._l_ 

E. Annual Rate of Accumulation of Records 
Letter-size drawers -, --; Leya I4 ze drawers ~-~ 2 __ - ; Shelves -_. ..._, . Other (specify) - ~ - - - -  



- -  
L -  .~_. -* * - - - ~ , ~ - ~ l . ~ l  *~------- . -=-C-m~--A._-.-CI- ~~ 

. .  proper .> . column) -.___ _x.-_- .-_.__. - ___. . - _- 
a. I s  this the official copy of the series? ! 

3 
-I -.--I_.-_ - ~~ I I _ _ ~ _ _ ~  ----.. 

b. Doer the series contain pnfidential information requiring sec'urity handling? . I f  yes, site law or regulationi 
__I-- I__._s ~~~ _I_ _-- _zs_l- -..-- ~ 

- -  
: 

I_ __ 

__~_l_l ___I__I--.-.__ --.- __I 

--. 

-... 

years. 1. Audit period 
e. Administrative need -____~-.years. 

- f. Federal retention instructions e_ __I-. ,-.years. 

2------- -.-_ .L-- -_.- years. 
_--_years. 

.. --.--.-----years. ~. 
-~ 

3 

11. Retention Requirements 

a. State Law 
b. Statute of limitation 
c. Federal law 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

. , .  . ,  . 
- 

I_._ -... - -- d - i . L . _ _  =-- _-I-c_ 

12. Amroved Disposition Instructions . .  . This,agency recommends that the file series be cut otf a t  tht end of each:. 

. .  . .  .. @Calendar Year; 0 Fiscal Year; 0 Other ---I- ~ : -tnen, 

0 Hold in the current f i les  area 
0 Transfer to local holding area, hold ----.--year(s); then 

19 Destroy. 
(3 Transfer to State Archives for permanent retention. 

monthk) -_I___ yeark); then 

yeads); then Transfer to State Records Center; hold 2 

0 Other (Specify) L 

These instructions apply to a l l  prior and future accumulations of the series. 


